                                                                                         WILL WORKSHEET                                 
Welcome to the Legal Assistance office.  This worksheet is designed to answer common questions concerning wills, to assist you in preparing to discuss your needs and desires with the attorney, and to provide a convenient form on which to record important information.  This worksheet is the first phase in the WILL preparation process.  After it is complete you will be given an opportunity to discuss your WILL with an attorney.  NOTE:  Where multiple choices of answers to questions are provided to you on this worksheet, please circle the appropriate answer.                      
                                                                                              MODE _______CASE TYPE_______
       DATE_________SERVICES________                DATE _________ SERVICES ________                     DATE __________ SERVICES ________
       DATE_________SERVICES________                DATE _________ SERVICES ________                     DATE __________SER VICES________
                                                                                              PART l – PERSONAL INFORMATION                                                                                                    

DATE: _____________________________ DoD ID #____________________________ ATTORNEY:  MR GOTT _____   CPT ROBINETTE_____

FULL NAME:  (First Middle and Last):_________________________________________ RANK: _____LAST FOUR OF YOUR SSAN: _________

GENDER:  M _____F _____                                                 MARITAL STATUS:  Now Married ____ Never Married ____ Previously Married _____ 

SPOUSE’S NAME (First Middle Last):   ________________________________________________

HOME ADDRESS:   ______________________________________________________UNIT:  _______________________________________

HOME PHONE: _______________________________                WORK PHONE: ____________________________________

EMAIL ADDRESS: _____________________________________________________DO YOU CURRENTLY HAVE A WILL? YES _____ NO _____

STATE OF DOMICILE:  _______________________________________        IN WHAT STATE ARE YOU LIVING? _________________________

MILITARY STATUS:  Active Duty _____ Retired Military _____ Married to Active Duty Military _____ Married To A Military Retiree ______
                                    A Dependent Of An Active Duty Service Member _____ Dependent Of A Military Retiree _____Widow/Widower _____

DO YOU HAVE CHILDREN?  YES _____ NO _____ (Please list names of all children, natural born, adopted and step children you want included in your WILL.  Are any below the age of 18) YES_____ NO _____ 
Names:  ___________________________________,___________________________________,_____________________________________
WHAT IS A PERSONAL REPRESENTATIVE:  A personal representative (executor/executrix) is a person that you name in your will to carry out your wishes, as expressed in your will, and to settle your estate.  Settlement includes paying, from your estate, any taxes and debts you may owe.  Many married people name their spouses as personal representative.  Often a security fee or bond is required of this person; however most states allow you to specify in your WILL that you want the fee waived.  Your personal representative will have an important role.  Choose him or her with care, and discuss the matter with him or her.  Be sure that the person you name is one you can trust and have confidence in.

WHO IS THE PERSON YOU WISH TO NAME AS YOUR PERSONAL REPRESENTATIVE/EXECUTOR? _____________________________________

SPOUSE OR OTHER (Name and Relationship to You)? ______________________________________

NAME AN ALTERNATE: _______________________________________________

                                                                                                PART II – DISTRIBUTION OF PROPERTY
VALUE OF THE ESTATE:   To determine what type of WILL is appropriate for you, we need an estimate of the value of your estate.  For this purpose, total the value of all of the property you own in your name, and if married, the value of your spouse’s property.  If any of your property secures a debt (for example, a mortgage on your home) include your equity in the property.  Also, include the value of your life insurance policies (SGLI, VGLI, etc).  Note that life insurance ordinarily does NOT pass according to your WILL; it will go to the beneficiaries you designated on the insurance forms.  However, the value of the insurance is included in determining whether estate taxes will apply in your case.  
HOW SHOULD I LEAVE MY PROPERTY?  Generally speaking, you may state in your WILL that you are leaving your property to anyone you wish, although laws in most states give your spouse and/or your children a right to a portion of your property.  Most married persons leave all their property to their spouse, and, if their spouse does not survive them, then to their children.  


REAL ESTATE:  DO YOU OWN REAL ESTATE?  YES _____ OR _____ NO (PLEASE INDICATE THE ADDRESS OF THE REAL ESTATE AND HOW IT IS TITLED)

HOW DO YOU WISH TO GIVE THE REAL ESTATE?  All to my spouse _____To pass with the rest of my state _____  My home to my spouse and the rest of my real estate to pass with the rest of my estate. _____ My home to my spouse for as long as my spouse lives there and then my home and the rest of my real estate to pass with the rest of my estate _____  Different properties to different beneficiaries _____.

CAN I GIVE SPECIFIC THINGS TO SPECIFIC PEOPLE?   Yes, these are called specific bequests and you may make them by fully describing what you want to give and the person who is to receive it.  You should be careful in making a specific bequest.  If you dispose of the property that you describe, or if there is any doubt about the exact property that you have described in your WILL, you may create difficulties for your executor.

I WANT MY PROPERTY TO BE DISTRIBUTED AS FOLLOWS:

1.   I WISH TO MAKE THE FOLLOWING SPECIFIC BEQUESTS:  NONE _____ or Name and Relation:

a.  ____________________________________________  Description of Property: ___________________________________________________

b. ____________________________________________   Description of Property:____________________________________________________

2.  I WISH TO LEAVE ALL OR THE REST OF MY PROPERTY TO:  

a.  MY SPOUSE or MY CHILDREN or OTHER (Name and Location):________________________
b. IF THE PERSON NAMED IN “A” DO NOT SURVIVE ME, I WANT ALL OR THE REST OF MY PROPERTY TO GO TO THE FOLLOWING:  MY SPOUSE or 
MY CHILDREN or OTHER (Name and Location):  ____________________________
c.  IF NONE OF THE ABOVE PERSONS NAMED IN “A” OR “B” SURVIVE ME, I WANT ALL OR THE REST OF MY PROPERTY TO GO TO THE FOLLOWING:
NAMES(S) AND RELATION(S):_____________________________________________________________________________________________

d. AS A LAST RESORT, TO:  MY HEIRS or MY  AND MY SPOUSE’S HEIRS or CHARITY (Name and Location):__________________________________

3.  DO YOU INTEND TO DISINHERIT A SPOUSE CHILD OR OTHER DESCENDENT? YES _____ NO _____
                                                                                      
                                                                                PART III – CREATING A TRUST FOR MINOR BENEFICIARIES

WHAT IS A TRUST AND WHO MANAGES IT?  If you named minors as beneficiaries of your estate in Part III, you may want to establish a trust for these children.  A trust is an instrument in which one person holds property for the benefit of another.  This property will be held in trust until such time as the children reach the age of distribution (which you choose).  The trust will be administered by a trustee, who should be a person of your choice whom you have confidence in to handle financial matters for the children.  The trustee will be responsible for collecting the trust property, establishing trust accounts, and making payments from the trust for the benefit, welfare, health and education of the children.  When the children reach the age of distribution, the trust will extinguish and the trustee will then distribute the remaining property directly to the control of the beneficiaries.  Trusts provide legal controls on money and assets given to children.  Nevertheless, they can be cumbersome and not necessary give the Uniform Gifts to Minors Act (UGMA).  For more information on this subject, please refer to our will information sheet “Understanding WILLs”.

1.   NAME THE TRUSTEE:  __________________________________2.  NAME AN ALTERNATE: __________________________________

2.   AGE OF DISTRIBUTION: ________3.  SINGLE _______ or SEPARATE TRUSTS  _____(Your attorney will explain the difference)

[bookmark: _GoBack]                                                                               PART IV – GUARDIAN FOR MINOR CHILDREN 
WHAT  IS A LEGAL GUARDIAN?   A legal guardian is the person who will act as a parent for any of your children who are minors at the time of your death.  Normally, if your spouse survives you, he or she becomes the children’s guardian if he or she is the biological or adoptive parent of the children.  However, it is recommended that you name a guardian and an alternate guardian in the event that both you and your spouse die.  If you or your spouse have children not born or of your current marriage, you should discuss the situation in detail with the attorney to determine the most appropriate way to provide for the children.

IF YOU HAVE ANY CHILDREN WHO ARE MINORS AT THE TIME OF YOUR DEATH, WHO IS YOUR FIRST CHOICE TO BE THEIR GUARDIAN?  
SPOUSE or OTHER (Name and Location):________________________________________________________________________________
