Department of the Arny *FH Regul ation 25-
31

United States Arny Intelligence Center

and Fort Huachuca

Fort Huachuca, Arizona 85613-6000

15 Septenber 2001
| nformati on Management: Publishing and Printing

WEEKLY BULLETI N

Summary. This regul ation was revised to change procedures for
the Weekly Bulletin. The bulletin will only be distributed

el ectronically, and all input nust be subnmtted by electronic
mail (E-Mail) or on diskette. The nmenorandum format is no

| onger required.

Applicability. This regulation applies to all elenments of the
US. Arny Intelligence Center and Fort Huachuca (USAI C&FH) and
to all partner organi zations of this installation.

Suppl enment ati on. Suppl enentation of this regulation is
prohi bited w thout prior approval of the proponent.

Suggest ed i nprovenent. The proponent of this regulation is
the Directorate of Information Managenment (DO M, USAI C&FH.
Users may send comments and suggested inprovenents on DA Form
2028 (Recomended Changes to Publications and Bl ank Formns)

t hrough channel s to Commander, USAI C&FH, ATTN. ATZS-| MC- SP,
Fort Huachuca, AZ 85613-6000.

Avai lability. This publication is available solely on the
Fort Huachuca Honepage at http://huachuca-ww. arny. ml.

1. Purpose.

This regul ati on provi des procedures for publishing the Wekly
Bulletin. It is published electronically every week by the
DO M
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*This regul ati on supersedes FH Reg 25-31, 15 July 1998.

2. Ref er ences.

Required and rel ated publications and referenced forns are
listed in Appendix A. Prescribed and referenced publications
and forns are available electronically. Fort Huachuca
publications and forns are avail able at http://huachuca-

ww. arnmy. mi | and hi gher echel on publications and fornms are
avai l able at http://ww. usapa.arny. mil.

a. Required publication. Arny Regul ation (AR) 25-30, The
Arny | ntegrated Publishing and Printing Program

b. Referenced form DA Form 2028 (Recomended Changes to
Publ i cati ons and Bl ank Forns).

3. Explanation of abbreviations.

a. DOM...... Directorate of Information Managenent
b. E-Mil..... el ectroni c mai
c. POC........ poi nt of contact

d. USAIC&FH...U S. Arny Intelligence Center and Fort
Huachuca

4. Responsibilities.

a. The Information Support Services Branch, Operations
Di vision, DOM publishes the Weekly Bulletin in accordance
with (AW AR 25-30.

b. AlIl organizations wishing to submt itens for the
Weekly Bulletin will do so AWthis regul ation.

5. Publication of the Wekly Bulletin.

The Weekly Bulletin is published by the DO M every Wednesday.

It is distributed only through E-Mail. The Weekly Bulletin is
al so available in the USAI C&H Exchange public fol der “Wekly

Bull etin” and on the Fort Huachuca web site (http://huachuca-

www. arny. ml).

6. Ternms of publication.
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a. Only official itenms may be published. Official itens
are the orders of the conmand. The Weekly Bulletin nmay be
used by all elenments of the installation to share official
i nformation of

an advisory or directive nature. The following will provide
clarification of official versus unofficial meetings and
classes. This is not an all-inclusive list but should provide
assi stance in determ ning those types of articles that will be
included in the Weekly Bulletin as official.

(1) The Equal Enpl oyment Opportunity Special Enphasis
Program neeti ng announcenents are appropriate for the official
section of the bulletin.

(2) Toastmasters, Association of the U S. Arny, and
American Society of Mlitary Conptroller meetings are not
publ i shed, as these are private organizations authorized to
operate on post.

(3) Security and safety training;, the Command and
CGeneral Staff O ficer Course; nuclear, chem cal, and
bi ol ogical training; and Civilian Personnel O fice training
courses are official classes. Sew ng classes, tennis | essons,
etc., are not official.

b. Itenms nust be typed. There is no set format, but
those submtting itens are responsi ble for obtaining the
approval required by their chain of command. Narrative itens
are limted to 15 typeset (witten) lines. All itens will be
edited for grammar and punctuation, clarity, redundancy,
space, and abbrevi ations.

c. Al itenms nust include an office synbol, the nane of a
poi nt of contact, and tel ephone extension or nunber.

d. | AW paragraph 2-23, AR 25-30, commercial and trade
names shoul d not be used when products can be described or
referenced with standard Army nomencl ature or specification
whenever possible. The bulletin is published with the
follow ng disclaimer to cover itenms in which the publication
of comrercial or trade nanmes is deened essential to the
meani ng of the article. NOTICE: The use or nention of any
commercial or private organi zation's nanme or trademark and the
organi zation's services and/or products by the U S. Arny does
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not express or inmply an endorsenent of the sponsor or its
products and services by the U S. Arny.

e. Itens nust be received by close of business on the
Thur sday before the date of publication (the deadline is
Wednesday on weeks precedi ng Federal holidays).

f. Items will be published for 2 consecutive weeks.

7. How to submt itens.

a. Iltens nust be submtted by any of the follow ng
met hods:

(1) Send by E-Mail to weeklyb@ua.arny.ml.

(2) Itenms can be faxed when the office does not have
E-Mail capability and the itemis tinely. Call extension 3-
2931 for prior approval.
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