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Summary. Thi s Menorandum expl ai ns policy and procedures for
relief and recycle of students and conducting of Faculty Boards
at the US Arny Intelligence Center and Fort Huachuca (USAI C&FH).

Applicability. This nmenorandumis in accordance w th Departnent
of the Arnmy and US Arny Training and Doctrine Command ( TRADCC)
regul at ory gui dance, and applies to all students enrolled in any
course of instruction at the USAI C&H, Fort Huachuca, Arizona. It
does not apply to Arny Intelligence training given under the
auspi ces of other services.

Suggested i nprovenents. The proponent of this nenorandumis the
Ofice of the Registrar, USAIC&H Users nay send comments and
suggested i nprovenents on DA Form 2028 ( Recommended Changes to
Publ i cati ons and Bl ank Forns) through channels to Conmander, US
Arny Intelligence Center and Fort Huachuca, ATTN. ATZS-RG Fort
Huachuca, AZ 85613-6000.

Suppl enent ati on. Any suppl enentation of this publication is
prohi bited without prior approval fromthe Comander, USAI C&FH
ATZS- CG

Avai l ability. This publication is available solely on the Fort
Huachuca Honepage at http://huachuca-ww. army. ml.
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Chapter 1
| ntroducti on

1. Purpose

Thi s menorandum i dentifies responsibilities and procedures for
the recycle and relief of students; the appointnment of a Faculty
Board to investigate incidents or allegations of student m s-
conduct, academ c or notivational deficiency, or any other reason
that woul d make the officer, warrant officer, nonconm ssi oned

of ficer or enlisted soldier unsuitable for assignnent to a
specific Mlitary Qccupation Specialty(ies) in Mlitary
Intelligence; and reflects the foll ow ng needs:

a. The need of the USAIC&H to concentrate its efforts
toward training and certifying conpetent, notivated conm ssi oned
officers, warrant officers, nonconm ssioned officers, and
enl i sted personnel without being unduly burdened by cunbersone
student recyclel/relief procedures.

b. The need of USAIC&H to di sm ss students whose success
cannot be attained wi thout excessive faculty attention, with the
result that other students suffer unreasonably.

c. The need of the Arny to safeguard adherence to basic Arny
policy and standards.

2. Ref er ences

Ref erenced publications and forns are listed in Appendi x A
Prescri bed and referenced publications and forns are avail abl e

el ectronically. Fort Huachuca publications and forns are
avai |l abl e at http://huachuca-ww. arnmy. m | and hi gher echel on
publications and forns are avail abl e at

http://ww. usapa.arnmy.ml. Required and rel ated publications and
forms are Tisted i n Appendi x A

3. Explanation of abbreviations and terns

Abbrevi ations and terns used in this nenorandum are explained in
the gl ossary.
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4. Responsibilities

Responsibilities are listed in each chapter as appropriate.
5. Policies

a. The USAI C&H Commander is the final recyclel/relief
authority for students assigned/attending instruction within the
US Arny Intelligence Center

(1) Relief authority for student officers (conm ssioned
and warrant) is delegated to the applicable Brigade Comrander.

(2) Relief authority for all enlisted students
(reclassified to a Mlitary Intelligence Advanced I ndivi dua
Training (M AIT)course who do not undergo a Faculty Board is
del egated to the respective Battalion Conmander, and notification
of actions taken is sent to the Bri gade Conmander.

(3) Recycle authority for both officer and enlisted
students is delegated to the respective Battalion Conmander/
Chi ef of the Advanced Individual and Collective Skills Division,
and notification of actions taken is sent to the Brigade
Conmander .

(4) Recycle authority for enlisted students may be
further delegated to the respective Conpany Comrander of the
respective training battalions, except for functional course
students, the recycle authority is the Chief of Advanced
I ndi vi dual and Col l ective Skills Division, with notification of
actions taken sent through the Battalion Comrander to the Brigade
Conmander .

b. Relief and recycle authority for nonconm ssioned officer
students assigned to the NCOA is the Commandant, NCOA, wth
notification of actions taken sent to the Brigade Comuander.

c. US Navy student relief or recycle actions due to academ c
deficiency will be conducted I AWthis nenorandum All Navy
recycle or relief actions will be coordinated with the Senior
Navy Representative, the Brigade Conmander, or their
representative assigned to USAI C&FH
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d. US Air Force student relief or recycle actions due to
acadenmi c deficiency will be conducted | AWthis nenorandum Al l
US Air Force recycle or relief actions will be coordinated with
the Senior Air Force Representative, the Brigade Commander or
their representative assigned to USAI C&FH

e. US Marine Corps student relief or recycle actions due to
acadeni c deficiency will be determ ned by the Comandi ng
Oficer, US Mari ne Corps Detachnment in coordination with the
Bri gade Commander or their representative, as appropriate.

f. Functional courses student relief or recycle actions are
del egated to the Chief, Functional Courses Division or the
Chief’s representative, and will be coordinated with the Brigade
Conmander .

g. Once decision to recycle/relieve a student is nmade final,
copy of witten decision is sent to the Academ ¢ Records Branch
of the Ofice of the Registrar for entry of recycle/relief
information into the Arny Training Requi renents and Resources
System (ATRRS) .

Chapter 2
Recycl e/ Rel i ef from Resident Instruction
1. Reasons for Recycle/Relief

a. Student recycle or relief may occur for the follow ng
reasons:

(1) Academic deficiency (criteria for determ ning when a
student shoul d be considered for academ c recycle are specified
in the Student Evaluation Plan (SEP) for each resident course).
These criteria may be nore restrictive, but not less restrictive
than Arny, TRADOC and USAI C&FH and thi s nmenorandum

(2) Conpassionate reasons.
b. Student relief may occur for the follow ng reasons:

(1) M sconduct (disruptive influence, fraternization,
etc.).
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(2) Moral or professional dereliction.

(3) Security clearance denial, w thdrawal or suspension.

(4) Acadenmi c D shonesty and Pl agiarism Acadenic
di shonesty in any formmay result in disciplinary action in
keeping wth the policies contained within FH Meno 600-8, to
i ncl ude puni shnment under Article 92, UCMJ, for a violation of a
| awf ul general order and/or adverse adm nistrative actions
i ncluding renoval fromthe course and a negative academ c renoval
report that reflects the reason(s) for renoval fromthe course.
The definition of academ c di shonesty is a form of m sconduct
subj ect to appropriate disciplinary action for any of the
foll ow ng actions:

(a) Cheating — any attenpt to unfairly influence the
formal gradi ng process.

(b) Plagiarism— the act of claimng credit for work
that is not one’s own.

(c) Fabrication — any attenpt to purposely present false
i nformation

(d) Fraud — any attenpt to deceive an instructor or
ot her official of USAIC.

(e) Facilitation of fraud — any attenpt to facilitate
any act of academ c di shonesty.

(5) Erroneous enroll nment.
(6) Medical conditions.
(7) Recall by parent unit.
(8) Failure to exercise |leadership required for a
nonconmi ssi oned, warrant or comm ssioned officer of the sane
gr ade.
c. Oher reasons established by |aw or regul ation that would

make the student unsuitable for assignnment to the Mlitary
Qccupational Specialty or Mlitary Intelligence Branch.
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2. Academ c Deficiency

a. Any student who fails any established standards of the
SEP wil|l be reported to the student's Chain of conmand, with
docunent ati on i ncludi ng recommendati on for consideration of
acadenmic relief or recycle action.

b. In accordance wi th TRADOC Regul ati on 350-70, only
selected critical tasks are to be taught and tested using the
criterion referenced testing nethodol ogy, versus normreferenced
testing. Students are required to pass each test section | AW
establ i shed criterion standards.

c. Recycle actions due to academ c deficiency will be
conpl eted within a maxi mum of 2 working days after the student
has been advised of the recommendation for recycle.

d. Students who have el ected to appeal a relief or recycle
deci si on and whose behavior is not disruptive will remain in
cl ass pending disposition of the appeal. Students who have not
el ected to appeal a relief or recycle decision or whose behavi or
is disruptive will be renpved fromclass and will be
appropriately utilized, as designated by the applicabl e Conpany
or Battalion Commander, pending final disposition of the relief
or recycle action.

3. NCOA Responsibilities and Procedures
a. The Small Goup Leader (SQ):

(1) Counsels students in witing who are pending recycle
or relief actions and ensures students are given the benefit of
the doubt if there appears to be is a strong possibility of error
on the school's part. (See Figures 2-1 and 2-2, DA FORM 4856,
General Counseling Form)

(2) Forwards student docunments to the First Sergeant.

b. The First Sergeant:
(1) Counsels and assists students in follow ng adm ni -

strative procedures to resolve all academ c and adm ni strative
i ssues interfering with the successful conpletion of training.
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(2) Initiates all relief request actions using FH Form
350-2-R-E "Student Relief/Recycle" (See Figure 2-3) for students
assigned or attached to the Acadeny.

(3) Explains the relief/recycle process to the student.

(4) Notifies the student in witing when they are being
considered for relief (See Figure 2-4).

(5) Obtains the student's signature on the notification
of relief action (See Figure 2-5).

(6) Provides the student 2 working days to submt a
rebuttal so that it nay be processed with (as a part of) the
relief packet as it is forwarded to the Noncomm ssioned O ficer
Acadeny Conmandant .

(7) Forwards the conplete relief packet to the NCOA
Conmandant .

c. The NCOA Commandant :

(1) Approves/di sapproves final relief actions for al
noncomm ssi oned officers assigned to the NCOA

(2) Ensures that the General Court-Martial Convening
Aut hority appoints, in witing, a disinterested sergeant najor,
who is not assigned to the NCOA, to review student appeals of
relief actions AWAR 351-1, "Individual MIlitary Education and
Training - Student Elimnation from NCOES Courses", paragraph 5-
30.

(3) Reviews the relief packet and di scusses the problem
with the student and the cadre.

(4) Notifies the student in witing of the decision to
relieve/not relieve the student (See Figure 2-6).

(5) Provides the student 2 working days to submt a
witten appeal to a relief decision so that it nmay be processed
with (as a part of) the packet as it is forwarded to the Staff
Judge Advocate (SJA) for review (See Figure 2-7).
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(6) Forwards the conplete packet to SJA

d. The SJA reviews the relief packet to ensure the NCOA
fol |l omed proper procedures and the relief is within established
witten criteria and returns the packet (See Figure 2-8).

e. The Disinterested Sergeant Major:
(1) |Is the final appeal authority for all NCOA students.

(2) Reviews all relief appeals (See Figure 2-9).
Considers all of the evidence, as well as the statenents fromthe
SJA and the student, in the rebuttal and appeal process.

(3) Notifies the NCOA Commandant in witing of his/her
deci sion on the appeal, providing conment on all nonconcur
actions.

(4) Notifies the student in witing of the appea
deci sion (See Figure 2-9).

f. Student:

(1) Acknow edges receipt of relief notification actions
(See Figures 2-5 and 2-7) and indicates intent as to rebuttal.

(2) Submts any rebuttals to the First Sergeant within 2
wor ki ng days of notification of relief action.

(3) Acknow edges recei pt of NCOA Commandant’s deci sion
regarding relief, and indicates intent as to appeal.

(4) Has the right to appeal the NCOA Conmandant's
decision for relief (See Figure 2-7). Al appeals nust be
submtted to the NCOA Commandant within 2 working days of the
relief notification.

(5) Has the right to seek counsel fromthe | egal assis-
tance office, as needed, to prepare the rebuttal and/or appea
docunentation. May request additional tinme to frame such a
response under extraordinary circunstances. Such request nust be
routed as the rebuttal /appeal is routed.

10
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(6) Signs acknow edgnment of receipt for a copy of the
Academ ¢ Eval uati on Report (AER) and the conpleted relief packet,
if ultimtely relieved (See Figures 2-10 and 2-11).
g. Administrative Section (S-1):
(1) Assists the cadre in preparing the relief packet.

(2) Forwards the relief packet to each person and/ or
agency involved in a tinely manner.

(3) Provides the student a copy of the conpleted relief
packet and AER (See Figure 2-1) and obtains the student's
signature on a nmenorandum acknow edgi ng recei pt of the docunents.

(4) Files all approved conpleted relief packets and
retains for 2 years.

4. NCOA Contents of Academ c Relief Packet

a. Tabs:
Tab A: Consideration for Relief Menorandum
Tab B: Student's Rebuttal/Appea
Tab C. SGE.'s Counseling Statenents and Supporting
Docunent s
Tab D Commandant's Deci sion
Tab E: SJA Revi ew
* Tab F: Appeal Decision

b. Encl osures:

Encl 1: Resident Student Relief--First Sergeant
Encl 2: Resident Student Reli ef--Conmandant
Encl 3: Resident Student Relief--Staff Judge Advocate
* Encl 4: Resident Student Relief--Di sinterested Sergeant
Maj or
Encl 5: FH Form 350-2-R-E, Student Relief/Recycle
Encl 6: Referred Evaluation (AER)

*  \Waen applicabl e

11



FH Meno 600-8

5. NCOA Appeal s

The Disinterested Sergeant Major is the final appeal authority
for the NCOA student, therefore, Chapter 3 of this nmenorandum
112'" M BDE Faculty Board Proceedings, is not applicable to NCOA
students.

6. Brigade Responsibilities

a. The Faculty Advisor/Training Advising and Counseling
(TAC) Oficer:

(1) Monitors academ c progress of all assigned students.
(2) Mintains an individual file on each student advised.
(3) Conducts formal counseling at no less than the

begi nni ng, m ddle, and end of each course, and after each

exam nation failure or other indication of academ c or
adm nistrative difficulty (See Figures 2-12 and 2-13). For

courses of 6 weeks or less in duration, formal counseling will be
conducted at the beginning (the SEP will be considered the
initial counseling and the student’s signature will indicate
acknow edgnent). Additional counseling will be done after each

exam nation failure, or other indication of academic difficulty
and the end of each course.

(4) Ensures students with academic difficulties are
pl aced on acadeni c probation | AW course SEP.

(5) Ensures students with academic difficulties arrange
for extra training or self or group study as needed.

(6) Apprises the student of any considerations for
recycle/relief due to academ c deficiency or m sconduct.

(7) Notifies the Senior Faculty Advisor/Senior TAC
Oficer when a student fails a test.

(8) Notifies chain of command of student m sconduct or

acadeni c deficiency with reconmendations for relief or recycle
(See Figures 2-14, 2-15, and 2-16).

12
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b. The Conpany Commander:

(1) Ensures that FH 600-8 nenorandumis explained to al
students during in-processing.

(2) Counsels and assists students in processing and
resolving all adm nistrative issues interfering with the
successful conpletion of training.

(3) Assenbles and maintains all pertinent docunentation
for the recycle/relief action.

(4) Formally notifies student of all pending actions
(See Figures 2-17 and 2-18).

(5) Flags students when required by AR 600-8-2
"Suspensi on of Favorabl e Personnel Actions (Flags)".

(6) Initiates all requests for relief/recycle actions
usi ng FH Form 350-2-R-E, "Student Recycle/Relief" for students
assigned or attached to the conpany (See Figure 2-3).

(7) Initiates recommendati on for convention of a Faculty
Board for all comm ssioned or warrant officer relief actions
which could result in elimnation fromactive duty, discharge, or
| oss of Federal status.

(8) Initiates recommendati on for convention of a Faculty
Board when requested by a student (not applicable to initial AT
students) reconmmended for relief.

(9) Infornms the student's Senior Faculty Advisor/ TAC
Oficer of all recyclel/relief and board actions.

(10) Coordinates recycling actions with Student
Per sonnel .

(11) Notifies the Reserve Conponent (RC) TRADCC Li ai son

of any contenpl ated or actual recycles/relief of US Arny Reserve
(USAR) or Arny National Guard (ARNG personnel.

13
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c. The Battalion Conmmander:

(1) Assists students in processing and resol ving al
adm ni strative problens interfering with successful conpletion of
trai ni ng.

(2) Approves/disapproves relief actions for enlisted
personnel who do not undergo a Faculty Board (See Figure 2-20).
May not be further del egated.

(3) Approves/di sapproves recycle actions for officer and
enl i sted personnel not pending a board action. Can be del egat ed
to the Conpany Conmander | evel.

(4) Endorses and forwards requests from Conmpany Comran-
ders for relief of officer personnel to the Brigade Comrander.

(5) Forwards students' requests for a Faculty Board to
t he Bri gade Conmander.

(6) Appropriately utilizes students with pending
adm ni strative recycle/relief actions until final disposition of
t he action.

(7) Tasks the Personnel and Adm nistration Center (PAC)
personnel to register all pending adm nistrative recyclel/relief
actions by control nunber, student name, social security numnber,
type of action, initiation date, and effective conpletion date of
t he action.

(8) Ensures the RC TRADOC Liaison is notified of any
contenpl ated or actual recyclel/relief of USAR ARNG personnel .

(9) Mnitors PAC input for timeliness and accuracy for
al |l approved adm nistrative recycle/relief requests.

(10) Ensures approved recycle/relief action copies, as
well as final action, are forwarded to the Brigade Commander; the
trai ning el ements concerned; the Student Personnel Section; the
Security Ofice; the appropriate unit/detachnment of the student,
and to the Ofice of the Registrar for data entry into ATRRS.

14
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d. The Brigade Conmander:
(1) Assists students in processing and resol ving al
adm ni strative problens interfering with the successful
conpl eti on of training.
(2) Approves/di sapproves all comm ssioned and warrant
officer relief actions except those in which a Board is convened.
May not be further del egated.

(3) Directs convention of Faculty Boards for cases
requiring or requesting a Faculty Board.

e. The Student:
(1) Acknow edges receipt of recycle/relief notification,
suppl ying any rebuttal /appeal within 2 working days of notifi-
cation (See Figure 2-19).

(2) My request a Faculty Board when reconmended for
relief (not applicable to initial |IET students)(See Figure 2-19).

(3) My acquire legal aid fromthe |egal assistance
office to prepare rebuttal and/or appeal.

(4) Signs for a copy of the conpleted relief packet, if
relieved.

f. The Adm nistrative Section (S-1):
(1) Assists the cadre in preparing relief packets.

(2) Forwards the relief packet to each person or agency
involved in a tinely manner.

(3) Provides the student a copy of the conpleted relief
packet, obtaining the student's signature on a nenorandum
acknow edgi ng recei pt of the docunents.

(4) Files all approved conpleted relief packets for 2
years.

15
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g. Quality Assurance Ofice (Registrar):

(1) Verifies the FH Form 350-2-R-E, Student Recycl e/
Relief, is prepared in accordance with current policies and
regul ati ons.

(2) Enters recyclel/relief information into the ATRRS and
Aut omat ed I nstructi onal Managenent System (Al MS) not |ater than
(NLT) cl ose of business the follow ng day.

(3) Serves as liaison between USAI C&H and US Total Arny
Per sonnel Command (PERSCOV), Student MIlitary Personnel Ofice
(M LPO and other service detachnments on all recyclel/relief
actions pertaining to students.

7. Brigade Procedures

a. The Faculty Advisor/ TAC Oficer naintains a file on al
assi gned students and nonitors their academ c progress. Fornal
counsel ing of each student will be conducted and docunented using
DA Form 4856 General Counseling Formor appropriate mlitary
correspondence format, at a mninmum at the beginning, mddle and
end of each course, and after each exami nation failure (See
Figures 2-12 and 2-13). For courses of 6 weeks or less in
duration, formal counseling will be conducted at the begi nning
(the SEP will be considered the initial counseling and the
student’s signature will indicate acknow edgnent). Additiona
counseling will be done after each exami nation failure, or other
i ndication of academ c difficulty and the end of each course.

b. Students with academi c difficulties are counsel ed and
pl aced on acadeni c probation | AWthe applicable course SEP. They
receive extra instruction as needed. The student's Conpany
Commander is verbally notified of the situation by the
i nstructor.

*c. Students who have el ected to appeal a relief or recycle
deci si on and whose behavior is not disruptive will remain in
cl ass pending disposition of the appeal. Students who have not
el ected to appeal a relief or recycle decision or whose behavi or
is disruptive in the classroom as deened by instructors, will be
renoved fromclass, AWdirection of student's Conpany Conmander,
and wi Il be appropriately utilized pending final disposition of

16
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the relief or recycle action. The Faculty Advisor/ TAC Oficer
appri ses the student of any considerations for recycle/relief due
to academ c deficiency or m sconduct. The Faculty Advisor then
forwards the student file, with all required data, to the
student's Conpany Commander (See Figures 2-14, 2-15, and 2-16).

* NOTE: Academi cal ly deficient students remain in class until
the personnel action (recycle/relief) is resolved (unless the
student is disruptive in the classroomj. Recycle actions due to
acadenmi c deficiency will be conpleted within a maxi num of 2
wor ki ng days after the student has been advised of the
recommendation for recycle. Al students will be appropriately
utilized pending recycle/relief actions until final disposition
of the action.

d. The Conpany Commander will initiate the FH Form 350- 2-
R-E "Student Relief/Recycle" (See Figure 2-3). Wen conpleting
FH Form 350- 2- R-E, " St udent Relief/ Recycl e":

(1) Request only one disposition action on each
adm nistrative recycle/relief form

(2) Reconmend convention of a Faculty Board for al
of ficer basic course or warrant officer basic course students
relief actions which could result in elimnation fromactive
duty, discharge, or when one is requested by a student who is
bei ng recommended for relief.

(3) State why the student relief action is requested.

(4) State who, verbally and in witing, apprised the
student of a relief action, regulations governing the action, and
the procedures to followto resolve the action. |If the student
was not verbally notified, state why.

(5) State that the student did not go on casual status
when the student is imediately recycled fromone class to
anot her .

e. The Conpany Conmander counsels the student on the

recommendation for recycle/relief, apprising himor her on the
rights provided under this nmenorandum to include the right to

17
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submt a witten rebuttal to acconpany the request for recycle/
relief (See Figures 2-17 and 2-18). The student acknow edges
recei pt of the notification (See Figure 2-19) and submts any
rebuttal within 2 working days.

f. Al student recycle reconmendati ons or enlisted personnel
relief reconmendations are forwarded to the applicable Battalion
Commander for approval /di sapproval. Al officer relief
recommendati ons or student requests for a Faculty Board are
forwarded through the Battalion Commander to the Brigade
Conmander for action.

g. The Conpany Conmander keeps the Faculty Advisor/ TAC
O ficer and student inforned of all pending actions and
coordi nates the recycling actions with Student Personnel.

h. The Battalion Conmander assists students in resolving al
adm ni strative problens interfering with successful conpletion of
trai ni ng, approves/di sapproves recycle actions for all students
not pendi ng a board action, and approves/ di sapproves relief
actions for all enlisted personnel who do not undergo a Faculty
Board (See Figures 2-20 and 2-21). The Battalion Conmander
forwards all officer relief actions, and those requiring a
Faculty Board, to the Brigade Commander, with appropriate
recomendat i ons.

i. The Brigade Commander wil| approve/ di sapprove the officer
relief actions, and will convene a Faculty Board (See Chapter 3,
M BDE/ Faculty Board Proceedings) for cases requiring or
requesting a Faculty Board (See Figures 2-22 and 2-23).

j.  The PAC personnel register all pending adm nistrative
recycle/relief actions by action, initiation date, effective date
of the action, etc., and send copi es of the approved recycl e/
relief action (FH Form 350-2-R-E) to the Quality Assurance
Ofice, Registrar, ATTN. ATZS-QAS; the training elenents
concer ned; Student Personnel Section; and the Security Ofice.

Di sapproved recycle/relief requests will be returned to the
conpany with instructions to continue the student's course of
i nstruction.
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Figure 2-1. DA Form 4856, Ceneral Counseling Form (Front)
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Figure 2-2. DA Form 4856, Ceneral Counseling Form (Back)
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Figure 2-3. FH Form 350-2-R-E, Student Relief/Recycle
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DEPARTMENT OF THE ARWY
Noncommi ssi oned O ficers Acadeny
United States Arny Intelligence Center and Fort Huachuca
Fort Huachuca, AZ 85613-6000

ATZS- NCO ( DATE)

MVEMORANDUM FOR ( RANK) ( Name), NCO Acadeny, Fort Huachuca,
AZ 85613-6000

SUBJECT: Resi dent Student Reli ef

1. Reference AR 351-1, Individual MIlitary Education and
Trai ning, 15 Cctober 1987, paragraph 5-30, subject: Student
El i m nati on from NCOES Cour ses.

2. You are being considered for acadenmic relief from ANCOC/ BNCOC
Cl ass (nunber) due to your retest failure on the (exam nation
nane) Exami nation. Your relief fromthis course may affect your
sel ection for pronotion or further schooling.

3. Acknow edge receipt of this correspondence and i nformthe
under si gned of your decision to submt data in rebuttal NLT 2
wor ki ng days after receipt. Submt any rebuttal to the office of
t he under si gned.

4. The recommendation for relief will be forwarded to the
Commandant, NCO Acadeny with or wi thout your rebuttal. You wll
be notified and counsel ed by the NCOA Commandant of hi s/ her
decision. If the decision is made to relieve you fromthe
course, you may submit an appeal within 2 working days of the
notification.

( NAVE)

1SG USA

Fi rst Sergeant
( ANCOC/ BNCOC)

Figure 2-4. NCOA Student Notification Menpo for Relief fromthe
Fi rst Sergeant
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ATZS- NCO DATE

MEMORANDUM FOR (Rank) (Name), NCO Acadeny, Fort Huachuca, AZ
85613- 6000

SUBJECT: Resi dent Student Reli ef

I have received counseling on nmy consideration for relief and a
rebuttal will/will not be submtted. Receipt Acknow edged.

( STUDENT NAME)
(RANK), USA
( ANCOC/ BNCOC)

Figure 2-5. NCOA Student Acknow edgenent of Meno from
Fi rst Sergeant
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ATZS- NCO ( DATE)

MVEMORANDUM FOR ( RANK) ( Name), NCO Acadeny, Fort Huachuca,
AZ 85613-6000

SUBJECT: Resi dent Student Reli ef

1. Ref er ences:

a. AR 351-1, Individual Mlitary Education and Training, 15
Cct ober 1987, paragraph 5-30, subject: Student Elimnation from
NCCES Cour ses.

b. Menorandum ATZS-NCO, (DATE), subject: Consideration for
Rel i ef .

2. | have reviewed the recommendation for relief. The relief is
approved/ di sappr oved.

3. You have the right to appeal this decision. This appeal nmnust
be reviewed by the Staff Judge Advocate, prior to subm ssion.

The revi ewed appeal nmust be submtted within two (2) working days
after receipt of this nmenorandum

4. Acknow edge recei pt of this correspondence by conpleting the
3d Endor senent .

Encl ( NAME)
CSM USA
Conmmandant

Figure 2-6. NCOA Commandant Notification Menp to Student
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ATZS- NCO

MVEMORANDUM FOR Conmandant, NCO Acadeny, Fort Huachuca, AZ
85613- 6000

SUBJECT: Resident Student Reli ef
(RANK) (Nanme), NCO Acadeny, Fort Huachuca, AZ 85613-6000

| acknow edge recei pt of ny approved/ di sapproved recomrendati on
for relief and do/do not wish to appeal this action. The appeal
nmust be reviewed by the Staff Judge Advocate before submn ssion.

( STUDENT NAME)
(RANK), USA
( ANCOC/ BNCOC) St udent, NCOA

Figure 2-7. NCOA Student Acknow edgenent of Meno from Conmandant
and Commandant Request for SJA Revi ew of Relief Packet
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ATZS- NCO

MEMORANDUM FOR St af f Judge Advocate, US Arny Intelligence Center
and Fort Huachuca, Fort Huachuca, AZ 85613-6000

1. Request that the enclosed relief packet for (RANK) (Nane) be
reviewed for legal sufficiency. Please expedite, as this office
is required to conplete this action by (date).

2. Once conpleted, contact ny office for pickup at (phone
nunber) .

Encl ( NAME)
as CSM USA
Conmmandant

Figure 2-7. NCOA Student Acknow edgenent of Meno from Conmandant
and Commandant Request for SJA Revi ew of Relief Packet
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ATZS- JAE

MVEMORANDUM FOR Commandant, NCO Acadeny, United States Arny
Intelligence Center and Fort Huachuca, Fort Huachuca, AZ
85613- 6000

SUBJECT: Resident Student Reli ef
I have reviewed the academ c relief packet pertaining to (RANK)
(Nanme), (SSN), NCO Acadeny, United States Arny Intelligence

Center and Fort Huachuca, Fort Huachuca, AZ 85613-6000 and have
determined that it is legally sufficient for further processing.

( NAME)
( RANK), USA
Tri al Counsel

Figure 2-8. SJA Review Menp for NCOA Relief Packet
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ATZS- NCO

MEMORANDUM FOR Di si nterested Comrand Sergeant Major, M Brigade,
Fort Huachuca, AZ 85613-6000

SUBJECT: Resident Student Reli ef

The encl osed packet is forwarded for your review and comments.

Encl ( NAME)
CSM USA
Conmmandant
ATZS- XXX

MVEMORANDUM FOR Conmmandant, NCO Acadeny, United States Arny
Intelligence Center and Fort Huachuca, Fort Huachuca, AZ
85613- 6000

| have reviewed the encl osed appeal. | approve/ di sapprove the
appeal .

Encl s ( NAME)

as CSM  USA

(Di sinterested Sergeant Major)

Figure 2-9. NCOA Commandant Request for Review of Student
Rel i ef Packet by a Disinterested Sergeant Major and the
Di si nterested Sergeant Maj or Response
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DEPARTMENT OF THE ARWY
Noncommi ssi oned O ficers Acadeny
United States Arny Intelligence Center and Fort Huachuca
Fort Huachuca, AZ 85613-6000

ATZS- NCO ( DATE)

MEMORANDUM FOR ( RANK) ( Student Nane), (SSN), NCO Acadeny, United
States Arny Intelligence Center and Fort Huachuca, Fort Huachuca,
AZ 85613- 6000

SUBJECT: Referred Academ c Eval uati on Report (AER)

1. The enclosed copy of your AER (DA Form 1059) for Mlitary
Intelligence ANCOC/ BNCOC, C ass (nunber), is provided for your
personal records. You are required to acknowl edge recei pt of the
Referred AER in accordance with AR 623-1, Academ c Eval uation
Reporting System paragraph 1-13.

2. |If you feel that the rating or remarks on the AER are
incorrect, you may attach a factual statenment to your

acknowl edgenent. The acknow edgenent with or w thout statenent
must be returned by the suspense date (Two (2) working days). You
are advi sed that such comments do not constitute an appeal to
this AER. Appeals are formally filed and processed separately as
outlined in AR 623-205, Enlisted Eval uati on Reporting System

Encl ( NAME)
( RANK), USA
Conmmandant

Figure 2-10. NCOA Student Notification of AER
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ATZS- NCO

MVEMORANDUM FOR Conmandant, NCO Acadeny, US Arny Intelligence
Center and Fort Huachuca, Fort Huachuca, AZ 85613-6000

SUBJECT: Referred Academ c Eval uati on Report (AER)

1. | have received counseling on ny Referred AER and | intend/do
not intend to submt a factual statenent. Receipt Acknow edged.

2. | understand that my statenent (if provided) is only an
opportunity to provide factual comments to the rating or remarks
that | feel are incorrect. This statenent is not associated with
any appeal. | understand that an appeal is filed and processed

| AWformal procedures separately as outlined in AR 623-205.

( STUDENT NAME)
(RANK), USA
ANCOC/ BNCOC

Figure 2-11. NCOA Student Acknow edged Recei pt of AER
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(OFFI CE SYMBOL) ( MARKS NUVBER) ( DATE)

MVEMORANDUM FOR ( RANK) (Nane), (Social Security Nunber), (Course),
(Class Nunber) US Arny Intelligence Center and Fort Huachuca,
Fort Huachuca, AZ 85613-6000

SUBJECT: Assignnent of Faculty Advisor/ Training Advising and
Counseling (TAC) Oficer

1. Date of Circunstances:

a. This counseling inforns you of my assignnment as your
faculty advisor in the (Course Nane).

b. 1 am (RANK) (Nanme). You may visit me in building
(nunber), or you may call ne at (phone nunber).

2. Date and Summary of Counsel i ng:

(DATE): M responsibility is to provide you with a
faculty/staff menber in your mlitary occupational specialty
(MOS), area of concentration (ACC), or MOS/ ACC group, who can
hel p you resol ve any academ c or personal problens that may arise
during the course. More specifically, I will be available to you
as a nentor and trainer to provide | eadership assessnent and
devel opnent, career guidance, and eval uation of your performance.

3. You are required to acknow edge recei pt and under st andi ng of
your encl osed Student Eval uation Pl an.

Encl ( NAME)
( RANK, BRANCH)
Facul ty Advi sor/ Trai ni ng Advi si ng
and Counseling (TAC) Oficer

Figure 2-12. Oficer Exanple of Initial Counseling and Student
Acknowl edgenent
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(OFFI CE SYMBOL) ( MARKS NUMBER)
SUBJECT: Assignnent of Faculty Advisor/Training Advising and
Counseling (TAC) Oficer (Cont.)

Aut henti cati on:

| acknow edge havi ng been counsel ed by the above-naned indi vi dual
and understand the reason for the counseling session. |

concur/ nonconcur that the infornmation above accurately reflects
this counseling session. (If the response is a nonconcur,

i nclude the follow ng: | nonconcur for the foll ow ng reasons.)

( STUDENT NAME)
( RANK, BRANCH)
(Course, C ass)

Figure 2-12. Oficer Exanple of Initial Counseling and Student
Acknowl edgenent
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OFFI CE SYMBOL ( MARKS NUMBER) ( DATE)

MEMORANDUM FOR ( RANK) (Nane), (Course), (C ass Nunber)
SUBJECT: Counseling for Academ c Failure

1. On (DATE), you passed only (nunber) test sections on the
(Test Nane) exam nati on.

2. Your score was (nunber) of (nunber) points, or (nunber)
percent. You passed (nunber) of (nunber) test sections for a
total percentage of (nunber) percent.

3. You are advised that you have 2 working days from ( DATE)

to coordinate with the instructor for retraining and retesting of
the (Test Nanme) examination. You will not be rel eased from
schedul ed cl asses for study or retesting, but nmust work out a
mutual |y agreeable tinme with your instructor to conduct this
retest outside of class.

4. You are also rem nded that in accordance with the Student
Eval uation Plan (SEP) for your course, if your cumnul ative points/
percentage falls bel ow (nunber) percent, you will be placed on
acadeni c probation. You will be formally counsel ed by your
faculty advisor, and directed to participate in mandatory study
hall until your points/percentage conforns to the standard
presented in your SEP

5. If your points/cunmul ative percentage falls bel ow (insert
poi nt s/ percentage) as prescribed in your SEP you will be
recommended for (recyclel/relief).

( NAME)

( RANK, BRANCH)

Facul ty Advi sor/ Trai ni ng Advi si ng
and Counseling (TAC) Oficer

Figure 2-13. Oficer Exanple of Counseling for
Academ ¢ Fail ure/ Student Acknow edgenent
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OFFI CE SYMBOL ( MARKS NUMBER)
SUBJECT: Counseling for Academ c Failure (Cont.)

Aut henti cati on:

| acknow edge havi ng been counsel ed by the above naned indi vi dual
and understand the reason for the counseling session. |

concur/ nonconcur that the information above accurately reflects

this counseling session. | nonconcur for the foll ow ng reasons:

( STUDENT NAME)
( RANK, BRANCH)
(Course, C ass)

Figure 2-13. Oficer Exanple of Counseling for
Academ ¢ Fail ure/ Student Acknow edgenent
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OFFI CE SYMBOL ( MARKS NUMBER) ( DATE)

MEMORANDUM FOR Conmander, (Conpany), (Battalion)
SUBJECT: Academ c Progress Report for (RANK) (NAME), (SSN)

1. | recommend that (RANK) (Nane) (SSN) be academ cally recycled
from(Class) to a later class for failure to nmaintain the
(nunber) percent pass rate required to qualify for graduation.

2. At present, (RANK) (Nanme) has passed (nunber) of (nunber) for
of (nunber). The nmaxi mum poi nts/percent that (RANK) (Nane) can

achieve with the (nunber) points/percent remaining in the course
i's (nunber) percent.

3. (RANK) (Nane) was placed on Academ c Probation on (DATE) and
was counseled at that tine as to the consequences of failing to
mai ntai n cour se standar ds.

4. |If recycled, the next class that (RANK) (Nane) can join wll
be (C ass) (Course), which begins on (DATE).

5. Inthe interim (Nane) will report to (Building) for duty at
(OFfice).

4 Encl osure(s) ( NAME)

1. Student File ( RANK, BRANCH)

2. Academ c Progress Report Facul ty Advi sor/ Trai ni ng
3. Student Acknow edgnent of Advi si ng and Counsel i ng

Notification of Intent, and TAC O ficer
I ndi cation as to Rebuttal
4, Student Rebuttal Attached

(i f appropriate)

Figure 2-14. Oficer Exanple of a Recycle Recommendati on from
the Faculty Advi sor/Trai ning Advi sing and Counsel i ng ( TAC
Oficer
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OFFI CE SYMBOL ( MARKS NUMBER) ( DATE)

MEMORANDUM FOR Conmander, (Conpany), (Battalion)
SUBJECT: Academ c Progress Report for (RANK) (NAME), (SSN)

1. On (Date), (RANK) (Nane) was academ cally recycled from
(Course), (Class) to (Class) for academ c deficiency. At the
time of this recycle, his/her cunulative points/percent was
(nunber), substantially below the (nunber) percent for graduation

by the (Course) Student Evaluation Plan requirenents. Upon his/
her being recycled to (Course), (Cdass), (RANK) (Nane) was

advi sed that he/she was being given the opportunity to start the
entire (Course) over to allow himher to better his/her academc
performance. He/she was integrated into the course and received
the sane training as all nmenbers of (Course), (d ass).

2. The follow ng highlights his/her subsequent academ c
per f or mance:

a. (RANK) (Nane) has failed the (Subject) exam nation
(nunber) tines. Despite intensive retraining, he/she is stil
unable to grasp the material covered during this block of
i nstruction.

b. Hel/she finally passed the (Nane) test after (nunber)
attenpts, by the closest possible margin. The instructors for
this block of instruction still feel that he/she does not fully
understand the material presented.

c. His/her cunulative percent at this tinme is (nunber)
percent, having failed (nunber) of test sections/points on
initial tests.

3. (RANK) (Nane) has clearly denonstrated that he/ she cannot
grasp the material being taught in the (Course). Therefore, it
is in the best interests of the student and the Mlitary
Intelligence Corps that he/she be acadenmically relieved fromthis
course of instruction.

( NAME)
( RANK, BRANCH)
Fac. Adv./TAC

Figure 2-15. Oficer Exanple of a Relief Reconmendation from
Facul ty Advi sor/Trai ning Advising and Counseling (TAC) Oficer
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Recycl e/ Rel i ef Checkl i st
. Does the file contain student personal data?
. Has the initial and m d-course counseling been conpl eted?

1
2
3 Has t he student been counsel ed when a test section was
failed?

4. Has the student been placed on academ c probation and
counseled if required?

5. Are any Letters of Notification or Recomrendati on avail abl e
that were received by the student?

6. |s the student grade matrix avail able and current?
Academ ¢ Progress Report:

1. Does the first paragraph outline the student's academ c
history up to the recycle action?

2. Does the first paragraph explain how the student failed to
neet the course criteria?

3. Does the second paragraph highlight the student's perfornance
after recycle (if applicable)?

4. Are such factors as how the student fell short of course
criteria, points/percentage, class standing, and nunber of
exam nations failed, etc., addressed in the second paragraph?

5. Does the final paragraph clearly spell out the precise reason
in the criteria for the reconmrended action?

*** NOTE: The left side of the student file will contain the
student's grade matri x and Academ ¢ Progress Report. The right
side will contain student personal data, record of initia
counsel i ng nmenorandum academ ¢ failure counseling nmenorandum
letters of notification and recommendati on, and pertinent notes.

Figure 2-16. Brigade Conmander/ Checklist for Recycl e/ Relief
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DEPARTMENT OF THE ARWY
(Organi zational Nane/Title)
United States Arny Intelligence Center and Fort Huachuca
Fort Huachuca, AZ 85613-6000

S:  ( SUSPENSE DATE)
ATZS- XXX ( MARKS NUMBER) ( DATE)
MVEMORANDUM FOR ( RANK) (Name), (SSN), (Conpany), (Battalion),
Mlitary Intelligence Brigade US Arny Intelligence Center and
Fort Huachuca, Fort Huachuca, AZ 85613-6000
SUBJECT: Relief from Resident Student Status
1. Reference FH Menorandum 600-8, (date) subject: Recycle/
Rel i ef from Resident Instruction and Faculty Boards.
2. Under the provisions of FH Menorandum 600-8, | am

recommendi ng your relief from (Course), because of (specific
reason). You may submit a witten rebuttal to this action.

will forward the recommendation for relief with or w thout your
rebuttal to the Commander, (Battalion), for decision. The
Battali on Commander will notify you of the decision in witing.

3. Should you request a Faculty Board, the recomendation for
relief will be forwarded to the Brigade Conmander who will direct
the convention of a Faculty Board and use the results of the
board to nake a final determ nation on your relief.

4. Your faculty advisor will provide copies of the above
ref erence and your academic file for your review upon request.

5. Conplete the endorsenent below and return to the conpany
wi thin 3 working days.

( NAME)
( RANK, BRANCH)
Commandi ng

Figure 2-17. Brigade Conmander/ Student Notification Meno of the
Recycl e/ Rel i ef Recommendation fromthe Conpany Comrander —
Enlisted Exanple (OQther than initial AIT)
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DEPARTMENT OF THE ARWY
(Organi zational Nane/Title)
United States Arny Intelligence Center and Fort Huachuca
Fort Huachuca, AZ 85613-6000

S (SUSPENSE DATE)
ATZS- XXX ( MARKS NUMBER) ( DATE)

MVEMORANDUM FOR ( RANK) (Name), (SSN), (Conpany), (Battalion),
Mlitary Intelligence Brigade Commander, US Arny Intelligence
Center and Fort Huachuca, Fort Huachuca, AZ 85613-6000

SUBJECT: Rel i ef from Resi dent Student Status

1. Reference FH Menorandum 600-8, (DATE), subject: Recycle/
Rel i ef from Resident Instruction and Faculty Boards.

2. Under the provisions of FH Menorandum 600-8, | am
recommendi ng your relief from (Course), because of (specific
reason). You may submit a witten rebuttal to this action.

will forward the recommendation for relief, with or without your
rebuttal through the Commander, (Battalion) for further recomren-
dation and forwarding to the Mlitary Intelligence Brigade
Commander for decision. The Brigade Commander will notify you in
witing with the decision on your case.

3. Should you request a Faculty Board, the Mlitary Intelligence
Bri gade Commander will direct the convention of a Faculty Board
and use the results of the board to make a final determ nation on
your relief.

4. Your Faculty Advisor and/or Training Advising and Counseling

Oficer will provide copies of the above reference and your
acadenmic file for your review upon request.

39



FH Meno 600-8

5. Conplete the attached acknow edgenent bel ow and return to the
conmpany within 3 working days.

( NAME)
( RANK, BRANCH)
Commandi ng

Figure 2-18. Brigade Conmander Student Notification Meno of the
Recycl e/ Rel i ef Recommendati on fromthe Conpany Comrander—&fficer
Exanpl e
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ATZS- XXX

MVEMORANDUM FOR Conmander, (Conpany), (Battalion), Mlitary
Intelligence Brigade, US Arny Intelligence Center and Fort
Huachuca, Fort Huachuca, AZ 85613-6000

SUBJECT: Rel i ef from Resi dent Student Status

1. Receipt acknow edged on (DATE).
2. Rebuttal information is/not attached.

3. | do/do not request a Faculty Board.

( STUDENT NAME)
( RANK, BRANCH)
(Course, C ass)

Figure 2-19. Brigade Conmander Student Acknow edgnent of
Recycl e/ Rel i ef Reconmendati on
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S:  SUSPENSE DATE
ATZS- XXX ( DATE)

MVEMORANDUM THRU
Commander, (Battalion), (Conmpany) MIlitary Intelligence Brigade,
US Arny Intelligence Center and Fort Huachuca,
AZ 85613- 6000

FOR (RANK) (NAME), (SSN), (Conpany), (Battalion), Mlitary
Intelligence Brigade, US Arny Intelligence Center and
Fort Huachuca, Fort Huachuca, AZ 85613-6000

SUBJECT: Relief from Resident Student Status

1. Reference FH Menorandum 600-8, (DATE), subject: Recycle/
Rel i ef Actions from Resident Instruction and Faculty Boards.

2. | reviewed your Conpany Comrander's request for adm nis-

trative relief and your rebuttal. The relief action is

approved/ di sappr oved.

3. Conplete the enclosed third Endorsenent within 2 working days
to acknow edge recei pt of this nmenorandum

( NAME)
( RANK, BRANCH)
Commandi ng

Figure 2-20. Brigade Conmander Student Notification Meno for
Recycl e/ Relief from Battalion Commander
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ATZS- XXX (Dat e)

MVEMORANDUM THRU

Commander, (Battalion), MIlitary Intelligence Brigade US Arny
Intelligence Center and Fort Huachuca,
Fort Huachuca, AZ 85613-6000

Commander, (Conpany), (Battalion), Mlitary Intelligence
Brigade US Arny Intelligence Center and Fort Huachuca,
Fort Huachuca AZ 85613-6000

SUBJECT: Adm nistrative Relief from Resi dent Student Status

Recei pt of second Endorsenent acknow edged on (Date).

( STUDENT NAME)
( RANK, BRANCH)
(Course, C ass)

Figure 2-21. Brigade Conmander Student Acknow edgnent of
Recycl e/ Relief Notification fromBattalion Comander
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S: (SUSPENSE DATE)
ATZS- XXX (Dat e)

VEMORANDUM THRU

Commander, (Battalion), Mlitary Intelligence Brigade, US Arny
Intelligence Center and Fort Huachuca, AZ 85613-6000
Commander, (Conpany), (Battalion), Mlitary Intelligence
Brigade, US Arny Intelligence Center and Fort Huachuca,
Fort Huachuca, AZ 85613-6000

FOR (RANK) (NAME), (SSN), (Conpany), (Battalion), US Arny
Intelligence Center and Fort Huachuca, Fort Huachuca, AZ
85613- 6000

SUBJECT: Relief from Resident Student Status

1. Reference FH Menorandum 600-8, (DATE), subject: Recycle/
Rel i ef Actions from Resident Instruction and Faculty Boards.

*2. | reviewed your Conpany Conmander's request for adm nis-
trative relief and your rebuttal. The relief action is
approved/ di sappr oved.

*3. | reviewed your Conpany Conmander's request for adm nis-
trative relief and your rebuttal. | wll convene a Faculty Board
in accordance with FH Menorandum 600- 8.

*4. Conplete the enclosed 3d Endorsenent within 3 working days to
acknow edge recei pt of this nmenorandum

*Exanpl es of applicabl e verbi age.

( NAME)
( RANK, BRANCH)
Commandi ng

Figure 2-22. Brigade Commander, Student Notification Meno for
Adm ni strative Recycl e/ Reli ef
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ATZS- XXX ( DATE)

MVEMORANDUM THRU

Commander, (Conpany), (Battalion), Mlitary Intelligence Brigade,
US Arny Intelligence Center and Fort Huachuca, AZ 85613-6000
Commander, (Battalion), MIlitary Intelligence Brigade,
US Arny Intelligence Center and Fort Huachuca,
Fort Huachuca, AZ 85613-6000

FOR Conmander, Mlitary Intelligence Brigade, US Arny
Intelligence Center and Fort Huachuca, Fort Huachuca,
AZ 85613- 6000

SUBJECT: Adm nistrative Relief from Resi dent Student Status

(RANK) (NAME), (SSN), (Conpany), (Battalion), Mlitary
Intelligence Brigade, US Arny Intelligence Center and
Fort Huachuca, Fort Huachuca, AZ 85613-6000

Recei pt of second Endorsenent acknow edged on ( DATE).

( STUDENT NAME)
( RANK, BRANCH)
(Course, C ass)

*Modi fy, as applicable.

Fi gure 2-23. Student Acknow edgnent of Recycl e/ Reli ef
Notification from Bri gade Conmander
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Chapter 3
Bri gade Faculty Board Proceedi ngs

1. Convening a Faculty Board

a. The Brigade Conmmander is the relief authority for al
students under their purview who undergo a Faculty Board.

b. A Faculty Board will be convened:

(1) Wien any student, other than an initial AT or NCOA
student, is being recormended for relief froma course, unless
wai ved in witing by the student. (See Figures 2-17 and 2-18, and
nodi fy as necessary).

(2) Wien deened appropriate by the Bri gade Conmander.

c The board will make specific findings and recommendati ons
its report of proceedings. The board will consider and

lude in its findings, if relevant, all circunstances surround-
the failure, attitude, and application of the student, as
well as their | eadership potential. The recommendations of the
board may i nclude one or nore of the foll ow ng:

(1) That the student be reinstated to the sane cl ass.

(2) That the student be recycled to another class.

(3) That the student be relieved fromthe course.

(4) That the student be reclassified.

(5) That the student be relieved fromactive duty or
active duty for training.

(a) In the case of a USAR officer, reconmendi ng di scharge
of the officer fromhis or her reserve comm ssion(See AR 600- 8-
24) .

(b) In the case of a USANG of ficer, recommendi ng relief
fromactive duty for training (ADT). In conjunction, the board
may recommend that the Comrander, USAI C&H forward the board
proceedi ngs, through the Comrandi ng General, PERSCOM to the
Nati onal Guard Bureau with a reconmendati on of w thdrawal of
Federal i zed status and discharge frommlitary service (see AR
600- 8- 24 and NGR 635-100).
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(c) In the case of a warrant officer attending the Warrant
O ficer Basic Course (any phase), reconmendi ng the student revert
back to his or her enlisted MOS and forner rank.

(6) Requesting the Conmander, USAI C&FH reconmend to the
Commander of PERSCOM Commander of Arny Reserve Personnel Center,
or the State Adjutant General, as appropriate, a branch transfer
of the student and retraining at another O ficer Basic Course. A
branch transfer reconmendati on nust include why the board deens
the action appropriate and list the expected benefits.

(7) Correcting processing or admnistrative errors reveal ed
by the evidence.

d. The Brigade Conmander may approve, disapprove, or nodify
the findings and recommendati ons of the Faculty Board, and take
any action deened appropriate that is supported by the evidence
of record. The Brigade Commander’s deci sion need not followthe
recomendati ons of the board.

e. Faculty Boards appointed pursuant to this menorandum wi | |
be conducted according to the provisions of this nmenorandum and
the provisions of AR 15-6 regarding fornmal boards of officers.

In the event of a conflict between the provisions of AR 15-6 and
this menorandum the fornmer will govern. For Faculty Boards
involving US Air Force, Marine, or Navy students, every effort
will be nade to conply with the intent and gui delines of the
appl i cabl e service directives. The senior service representative
wi || advise the Faculty Board on appropriate actions and
procedures for their respective service.

2. Board Conposition
a. Board nenbership will consist of:

(1) One Board President (field grade officer).

(2) Two Board Menmbers (Major/Captain) junior to the
Board President (one nmust be a CM or CW\ if the student is a
warrant officer; a Master Sergeant if the student is enlisted).

(3) One Recorder (conpany grade or warrant officer; nay
be a Master Sergeant or Sergeant First Class if the student is
enlisted).

(4) One Reporter (Staff Sergeant/ Sergeant).

(5) One Legal Advisor (will be designated by the SJA).
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b. The president and voting nenbers of boards appointed
pursuant to this nmenmorandumw || be soldiers assigned to the
USAI C&FH or its subordi nate el enents.

c. The Command will not select a board nenber fromthe
training element that referred the student for recycle/relief or
fromthe student's Chain of commuand.

3. Responsibilities
a. The Conpany Conmander:

(1) Ensures this nenorandumis explained to all students
during i n-processing.

(2) Counsels and assists students in resolving al
adm ni strative problens interfering with the successful
conpl eti on of training.

(3) Assenbles and maintains all pertinent docunentation
for the relief action.

(4) Initiates all requests for relief actions using FH
Form FH Form 350-2-R-E, for students assigned or attached to the

conpany.

(5) Initiates recommendations for the convention of a
Faculty Board for all conm ssioned or warrant officer (except OBC
or WOBC) relief actions which could result in elimnation from
active duty, discharge, or |oss of Federalized status.

(6) Initiates recommendations for the convention of a
Faculty Board for any relief action when requested by the
student .

(7) Initiates recommendations for convening a Faculty
Board to investigate incidents or allegations of student academc
or notivational deficiency, msconduct, or any other matter that
t he Conpany Commander deens appropri ate.

(8) Infornms the student's senior faculty advisor of al
relief and board actions.

b. The Battalion Conmander:

(1) Assists students in resolving all admnistrative
problens interfering with successful conpletion of training.
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(2) Forwards requests from Conpany Commanders to the
Bri gade Commander for relief of officer personnel wth appro-
priate reconmendati ons.

(3) Forwards requests from Conpany Comranders for relief
of all students who request a Faculty Board to the Brigade
Conmander .

(4) Appropriately utilizes students with pending
adm ni strative recycle/relief actions until final disposition of
t he action.

(5) Tasks the PAC personnel to register all pending
adm ni strative recycle/relief actions by control nunber, student
nane, social security nunber, type of action, initiation date,
and effective date of the action, and nonitors suspenses.

(6) Mnitors PAC input for all approved adm nistrative
recycle/relief requests.

(7) Sends approved recycle/relief action (FH Form 350-
2-R-E) information copies to the Ofice of the Registrar, ATTN
ATZS- RGR, Academ ¢ Records Branch; the training el enments
concerned; the Student Personnel Section; and the Security
Ofice.
c. The Brigade Conmander:

(1) Assists students in resolving all admnistrative
problens interfering with the successful conpletion of training.

(2) Directs convention of Faculty Boards for cases
requiring or requesting a Faculty Board.

(3) Appoints personnel to the Faculty Board.

(4) Provides the board nenbers with two copies of the
appoi ntnent letter.

(5) WMakes any changes in the board conposition by
endorsenent to the original appointnment nmenorandum

(6) Approves/di sapproves requests for delays in excess
of 10 wor ki ng days.

(7) Approves/di sapproves, or nodifies, in whole or in
part, the Faculty Board' s recomendati on.

49



FH Meno 600-8

(8) Notifies the Faculty Board President of his/her
deci si on.

(9) Wen required, forwards one copy of the rel ease
orders, a report of the student's academ c perfornance, a copy of
the Faculty Board proceedi ngs and action directed by genera
court-martial authority (see AR 600-8-24) to Conmander, PERSCOM
( TAPC- PDT- RS) .

e. The Faculty Board President:

(1) Preserves order

(2) Determnes tine and uniformfor board sessions.

(3) Reviews all material submtted.

(4) Recesses or adjourns board sessions as necessary.

(5) Decides which routine adm nistrative natters are
necessary for efficient conduct of the board. Reference AR 15-6
"Procedures For Investigating Oficers And Boards O Oficers”.

(6) Determ nes which witnesses are reasonably avail abl e
to appear before the board.

(7) Decides which alternative fornms of testinony (such
as tel econference, sworn or no sworn statenents, deposition, and
prior testinony under oath, etc.) to use if a required witness is
not reasonably avail abl e.

(8) Explains the non-availability of witnesses in item
22 of DA Form 1574 (Report of Proceedings by Investigating
O ficer/Board of Oficers).

(9) Supervises the Recorder to ensure all business is
properly conduct ed.

(10) Rules on evidentiary and procedural matters if a
| egal advisor is not appointed to fulfill this role.

(11) Approves/di sapproves request for del ays.
(12) Provides recomendation(s) for student disposition.
(13) Ensures the Recorder forwards the Relief/Recycle

packet (the final Faculty Board report, enclosures, attachnents,
and results fromthe SJA review) directly to the appointing
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authority or designee for action, not |ater than 5 working days
foll owi ng the conclusion of the board.

(14) Ensures the Recorder forwards the original and two
copi es of the packet to the S-1 for distribution and filing.

f. Each Board Menber: (referenced in chapter 3, paragraph

2a(2):
(1) Reviews all material submtted.
(2) Provides recomendation(s) for student disposition.
(3) Provides assistance to the Board President as
needed.

g. The Recorder:

(1) Reviews the faculty board proceedi ngs packet for
adm ni strative correctness and conpl et eness.

(2) Coordinates with the Faculty Board President for
date, place, and tinme of the Faculty Board proceedi ngs.

(3) Notifies board nenbers, student, chain of conmand,
and ot her applicable individuals of date, place, and tine of the
Facul ty Board proceedi ngs.

(4) Consults with Trial Counsel, Ofice of the SJA for
advi ce on preparation and presentation of the case to the faculty
boar d.

(5) Coordinates with training battalions and the
student's Chain of conmand to conduct interviews with the Faculty
Advi sors/ TAC O ficers and instructors having detail ed know edge
of the student.

(6) Determnes who will need to testify at the board
proceedi ngs on behal f of the Governnent.

(7) Obtains a list of witnesses fromthe student's
Spokesperson (or the student, if a Spokesperson is not
desi gnated) to speak on the student's behal f.

(8) Represents the chain of conmand' s position at al
Facul ty Board proceedi ngs.

(9) Obtains legal review by the SJA of the conpleted
report of proceedings.
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(10) Forwards the final Faculty Board report, with al
previously identified enclosures, attachnents, and SJA results,
to the Brigade Conmander for action.

(11) Notifies the student in witing of the Brigade
Conmander' s acti on.

(12) Forwards the original and two copies of the packet
to the SS1 Ofice (ATZS-BDA).

(13) Enpl oys the Recorder checklist as a general guide to
perform recorder duties.

(14) Uses paragraph 5-3, AR 15-6 as a guide for all other
recorder responsibilities.

h. The Reporter:
(1) Mintains a close working relationship with the
Recorder and Board President during and after the board hearing
to expeditiously prepare the report of proceedings.

(2) Prepares the report of proceedings | AW Section |11
Chapter 3, AR 15-6.

(3) Provides the report of proceedings to each Board
Menber for their review and signature.

i. The Spokesperson:
(1) Obtains Trial Defense Service recommendati ons on
formul ation of a legally sufficient case in favor of the student,
i ncludi ng preparation of testinony and docunentary evi dence.

(2) Prepares a list of witnesses and submits the nanes
to the Recorder

(3) Presents the student's case to the Faculty Board.
j.  The Student:

(1) Acquires, if desired, legal advice fromthe | ega
assi stance office to prepare appeal docunentation.

(2) Provides requests for a Faculty Board in witing.

(3) Acknow edges receipt of the Faculty Board Notifica-
tion in witing.
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(4) Provides any requests for extensions to the Board
President, in witing, through the Recorder.

(5) Designates a Spokesperson, if desired.

(6) Addresses the Spokesperson's responsibilities if a
Spokesperson is not designat ed.

(7) Provides acceptance of the decision of the approval
authority with respect to rel ease, discharge, or reclassifica-
tion, in witing, if the student chooses to waive consideration
of pendi ng separation by a Faculty Board.

(8) Signs for a copy of the conpleted relief packet, when
relieved.

k. The Legal Advisor: Provides |egal advice as required.
| . The Brigade Commander :

(1) Verifies the recycle/relief actionis [AWw th
current policies and regul ations.

(2) Serves as liaison between the USAI C&H and PERSCOM
Student M LPQO, and ot her service detachnments on all recycl e/
relief actions pertaining to students.

4. Procedures

a. Conpany Conmanders initiate all recommendations/requests
for convening Faculty Boards, forward themthrough the Battalion
Commander to the Brigade Conmander and counsel students on al
pendi ng acti ons.

b. The Brigade Commander appoints a Faculty Board.

NOTE: When an officer recommended for relief does not want to
have a Faculty Board convened, the officer nust send a nenorandum
to the Brigade Conmander wai ving the convention of a Faculty
Board. (This is not the sane as nerely waiving physical appear-
ance before the board, which usually nmeans that the student is
sendi ng a spokesperson on his or her behal f.)

c. The Brigade Conmander provides the Faculty Board
Proceedi ngs packet to the Faculty Board Recorder.

d. The Recorder reviews the packet for adm nistrative
correctness and conpl et eness.
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e. The Recorder schedul es and conpl etes the Faculty Board
proceedi ngs within 2 weeks fromthe date the packet was received.
To begin this process the Recorder:

(1) Gathers applicable references (See Figure 3-1).

(2) Calls the Board President to determ ne date and tine
the board will convene (ensure that the student will have a
m ni mum of 5 working days to prepare for the board upon
notification).

(3) Reserves a location for board proceedi ngs.

(4) Notifies board nenbers, student, chain of command and
ot her applicable individuals of date, place, and tine of the
Facul ty Board proceedi ngs.

(5) Infornms the student of the date, place, tine, and
uniformof the Faculty Board via a witten Letter of Notification
within 2 working days after recei pt of packet (See Figure 3-2).
The notification letter will describe the specific reasons for
the Faculty Board, advise the student of the right to counsel for
consultation, the right to have a spokesperson present during the
board, the right to be present, to present evidence on his/her
own behal f, and to call witnesses. The notification will also
provi de the student with the Governnent's |ist of w tnesses.

f. The student provides the Recorder witten acknow edgenent
for receipt of the notification, and if desired, acquires a
spokesperson (See Figure 3-3).

g. The Recorder coordinates with academ c departnents
concerned and the student's chain of conmand to schedul e inter-
views with the faculty advisors and instructors having detail ed
know edge of the student, then determ nes which of these
personnel need to testify at the board proceedi ngs on behal f of
t he governnent.

h. The spokesperson (or student, if a spokesperson was not
desi gnated) provides a list of witnesses, on the student's
behal f, to the Recorder. The student may request the appearance
of any w tness reasonably avail abl e.

i. Before the board convenes, the Recorder will neet wth
the Trial Counsel, SJA, to cover Faculty Board procedures and
presentation procedures for the current case (AR 15-6 is the
gui de to use on how a board shoul d be conduct ed).
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j. At the start of the board proceedi ngs, the Recorder wll
provi de board nenbers with copies of the proceedi ngs packet, and
have the student sign and date a copy of the Privacy Act State-
ment found at Figure 3-4. Gve the Privacy Act Statenent to the
Reporter with instructions to add it as an enclosure to the
Board’ s Report of Proceedings (DA Form 1574).

k. Upon conclusion of the board, the Reporter conpl etes DA
Form 1574 (Sunmary of the Proceedi ngs, Findings and Recommen-
dations), AW Chapter 3, AR 15-6. The Reporter provides the
conpl eted DA Form 1574 to the Recorder, along with recorder
tapes, all docunentation provided by wi tnesses, and the origina
docunent s provi ded by the Recorder.

|. The Recorder notifies the student of the Faculty Board
findings (See Figure 3-5). The student acknow edges receipt (See
Figure 3-6) and provides any rebuttal within 3 days.

m The Recorder forwards the packet and all enclosures to
the SJA for legal review

n. The Recorder then forwards the packet and all encl osures,
along with the SJA results, to the Brigade Commander for action.

o. The Brigade Conmander may approve, disapprove, or nodify
the findings and recommendati ons of the Faculty Board, and take
any action deened appropriate that is supported by the evidence
of record. The Brigade Commander’s deci sion need not followthe
recomendati ons of the board.

p. The Recorder then notifies the student in witing of the
Bri gade Conmmander' s deci si on.

g. The student acknow edges receipt of the notification.

r. The Recorder attaches the student's acknow edgenent
endorsenent to the packet.

s. Finally: The Recorder forwards the original packet, and
two copies, to the Brigade Commander (ATZS-BDA) for distribution
and filing (distribution: student, conpany, |egal, and Student
MLPO within 5 days of board concl usion.
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NOTE: It is the responsibility of the Recorder to nmake sure al
portions of the adm nistrative process are properly conpl eted.

Do not hesitate to contact the Brigade Conmander. The entire
Facul ty Board process should not take nore than 2 weeks from
Recorder's receipt of the case, to the subm ssion of the board
recommendat i ons and conpl et ed packet back to the Brigade
Commander. The Faculty Board President nay authorize up to 2
addi ti onal weeks (10 working days) if needed. The Brigade
Commander can aut horize any del ays that woul d prol ong the process
beyond 1 nont h.
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Checklist for Faculty Board Recorder

Upon recei pt of a Faculty Board Packet fromthe Brigade
Commander, conplete the following: (This is a mninumlist of
responsibilities. See Recorder's responsibilities in this
docunment and use AR 15-6 as a reference).

Step 1. Make sure you have all applicable references:

- FH Meno 600-8 Recycl e/ Rel i ef Actions from Resi dent
Instruction and Facul ty Boards

- AR 15-6 Procedures for Investigation Oficers and
Boards of O ficers

- AR 135-175 Separation of Oficers

- AR 600- 8- 24 O ficer Transfers and Di scharges

- AR 614-100 O ficer Assignnent Policies, Details, and
Transfers

- Student Evaluation Plan signed by the student (copy)

Step 2. Have a supply of DA Fornms 1574, Report of Proceedi ngs by
I nvestigation Oficer/Board of Oficers. You will need to use
one original copy for your final report.

Step 3. Review the packet for admnistrative correctness.

Step 4: Call the Board President to determ ne date and tine the
board will convene. Reserve a |location for board proceedings.

Step 5: Review packet and obtain an academic report fromthe
Seni or Faculty Advisor/ TAC Oficer. |If the packet is conpleted
and correct, contact the Board President, Menbers, and Recorder.
Make sure that all witnesses are infornmed of the dates and tine
of the board proceedings.

Step 6: Notify the student in witing of the date and tine
of the board.

Step 7: Notify the followi ng individuals of the date/tine of the
Boar d:

Board President, Menbers, Reporter
Bri gade Commander

Commander, (Battalion)

Commander, (Conpany), (Battalion)
112th S1

PoOoTY

Figure 3-1. Checklist for Faculty Board Recorder
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f. Student's Faculty Advisor(s)/ TAC Oficer

g. Arny Reserve Advisor (if the student is USAR or ARNG

h. Detachnment Commander/Liai son Oficer for Air Force, Navy,
and Marine students as appropriate

i. Government Wtnesses

j. Wtnesses requested by the student

k. Any other individuals who had significant input to the
Facul ty Board Packet

Step 8. Meet with the Trial Counsel, SJA to nake sure you know
proper presentation procedures for the case and proper procedures
for conducting a board (be know edgeabl e of AR 15-6 beforehand).
Step 9: Prior to the board:

a. Confirmreservation of roomfor board proceedings.

b. Ensure Reporter is prepared.

c. Make copies of the packet for all nenbers of the board
(provide themto the board nenbers when the board convenes).

Step 10: At the start of the board proceedi ngs, have the student
sign and date a copy of the Privacy Act Statenent found at Figure
3-4, and give the Privacy Act Statement to the Reporter with
instructions to add it as an enclosure to the Board’ s Report of
Proceedi ngs (DA Form 1574).

Step 11: After adjournnent of the hearing, obtain the findings
and recomrendations fromthe President and Menbers.

Step 12: Ensure the Reporter conpletes the DA Form 1574,

| AW Chapter 3, AR 15-6, including all docunentation provided by
Wi t nesses, recorder tapes, and the origi nal docunents provided to
you.

Step 13: Obtain an SJA Legal review.

Figure 3-1. Checklist for Faculty Board Recorder (cont)
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S: Suspense Date
(OFFI CE SYMBOL) ( MARKS NUMBER) ( DATE)

VEMORANDUM FOR ( RANK) (NAME), (SSN), (Conpany), (Battalion),
US Arny Intelligence Center, Fort Huachuca, AZ 85613-6000

SUBJECT: Notification of Faculty Board Action

1. Ref er ences.

a. FH Meno 600-8, (DATE), subject: Recycle/Relief Actions
from Resident Instruction and Faculty Boards (DATE OF DOCUMENT) .

* b. AR 600-8-24, (DATE), subject: Oficer Transfers and
Di schar ges.

* ¢c. AR 614-100, (DATE), subject: Oficer Assignnent
Policies, Details and Transfers.

* d. AR 635-200, (DATE), subject: Enlisted Personnel.

e. AR 15-6, (DATE), subject: Procedures for Investigating
O ficers and Boards of Oficers.

2. You are directed to appear before a US Arny Intelligence
Center and Fort Huachuca Faculty Board at (tinme, date) at
(place). The uniformis duty uniform

3. The purpose of the Faculty Board is to make a recomendati on
to the Brigade Conmander concerning your relief fromresident
student status. The board recommendati ons may include the
follow ng: recycle you into another class; initiate an

i nvoluntary branch transfer in accordance with paragraph 4-3, AR
614-100; separate you fromactive duty or Active Duty for

Trai ning; discharge you fromall mlitary status; recomrend your
di scharge to the National Guard Bureau (if the student is a

Nati onal Guard officer); or retain you in your current course.
You have been recommended for relief for the follow ng reason(s):

a.

b.
* As applicable

Figure 3-2. Notification of Faculty Board Action
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( OFFI CE SYMBQL)
SUBJECT: Notification of Faculty Board Action

4. You have the right to consult with the Trial Defense Service
prior to the hearing; however, the officer will not represent you
at the hearing. |If you are a mnority nenber, the Brigade
Commander will appoint a mnority nenber to the Faculty Board (if
reasonabl y avail abl e) upon your witten request. |If you are a
femal e, the Brigade Commander will appoint a femal e nenber to the
Facul ty Board upon your witten request. You nay present

evi dence t hrough a spokesperson of your choice, if reasonably
avai l able. Additionally, you may call w tnesses in your behalf,
submt witten docunentation, observe all testinobny, question

wi t nesses, and chal | enge nenbers of the Faculty Board for cause.
Formal court rules do not apply. A copy of the relief packet is
encl osed for your use.

5. The follow ng individuals are schedul ed to appear before the
board as wi tnesses for the governnent:

a. Nane.

b. Nane.
6. Direct questions concerning this Faculty Board action and
requests for further information to ne at extension (phone
nunber) .
7. Acknow edge receipt of this letter and Relief Packet using
the attached acknow edgenent, not |l ater than (Date). Include
wi th your acknow edgnent the follow ng:

a. Docunentation you want submitted to the board on your
behal f.

b. A list of witnesses that you want to testify on your
behal f.

c. A request for mnority board representation, fenale board
representation, or spokesperson representation, as applicable.

Encl ( NAME)
as ( RANK, BRANCH)
Recor der
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OFFI CE SYMBOL) ( MARKS NUMBER) Dat e

VEMORANDUM THRU

(RANK) (NAME), (Conpany), (Battalion), Fort Huachuca, AZ
85613- 6000

FOR (Recorder's Duty Address), Fort Huachuca, AZ 85613-6000

SUBJECT: Student Acknow edgenent of the Faculty Board Action

1. | acknow edge receipt of Faculty Board notification on

( DATE)

2. | do/do not desire a mnority or fermale nenber to sit on the
board (only circle if you are a mnority or a female).

3. | have/ have not encl osed docunentation | want considered by
t he board.

4. | want the follow ng witnesses to testify on ny behal f:

(RANK Name, unit, and phone nunber of each witness)
a.
b.
C.
5. | elect the follow ng as spokesperson on ny behal f:

(RANK Name, unit, phone nunber)

( STUDENT NAME)
( RANK, BRANCH)
(Course, C ass)
(Conpany, Battalion)

Figure 3-3. Student Acknow edgenent of the Faculty Board
Notification
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PRI VACY ACT STATEMENT

1. Authority. 10 USC 3013; AR 15-6

2. Principal Purpose. The purpose for soliciting information
fromyou Is to ascertain facts pertaining to the matter under

i nvestigation and report themto the Appointing Authority so that
he/ she will have a basis to nake a decision in this matter.

3. Routine Uses. Any information you provide may al so be

di scl osed to other nenbers of the Departnent of Defense who have
a need for the information in the performance of their duties.

Bl anket routine uses listed in AR 340-21 apply.

4. Voluntary or Mandatory Disclosure. Providing the infornmation
is voluntary. There wll be no adverse effect on you for not
furnishing information, other than that certain information m ght
not otherw se be available to the Appointing Authority for

hi s/ her decision in this matter.

| acknow edge havi ng been provided the above Privacy Act
St at enent .

Si gnhat ure of Student

Pri nted Nane

Dat e
Figure 3-4. PRI VACY ACT STATEMENT
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DEPARTMENT OF THE ARWY
(Organi zational Nane/Title)
United States Arny Intelligence Center and Fort Huachuca
Fort Huachuca, AZ 85613-6000

S:  ( SUSPENSE DATE)
(OFFI CE SYMBOL) ( MARKS NUMBER) ( DATE)
MEMORANDUM FOR (RANK) (FULL NAME), (SSN), (Conpany),
304th Mlitary Intelligence Battalion, US Arny Intelligence
Center, Fort Huachuca, AZ 85613-6000
SUBJECT: Notification of Faculty Board Report of Proceedi ngs
1. Reference DA Form 1574 Report of Proceedi ngs by Investigation
Oficer/Board of Oficers for Faculty Board, w th encl osures.
2. Your attention is directed to the enclosed copy of the
Faculty Board findings and recomrendations. Carefully reviewthe
report and all encl osures.
3. Acknow edge receipt of the report and findings by signing the
attached acknow edgenent and returning it to ne within 3 working
days.

4. Upon receipt of this notification, you have 3 working days to

submt a statenent in rebuttal, if desired.
Encl ( NAME)
as ( RANK, BRANCH)

Facul ty Board Recorder

Figure 3-5. Notification of Faculty Board Report of Proceedings
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(OFFI CE SYMBOL) ( MARKS NUVBER) DATE

MVEMORANDUM THRU

(RANK) (FULL NAME), (SSN), (Conpany), 304th Mlitary
Intelligence Battalion, USAlI C&H, Fort Huachuca,
AZ 85613-6000

FOR Conmandi ng General, US Arny Intelligence Center
and Fort Huachuca, Fort Huachuca, AZ 85613-6000

SUBJECT: Acknow edgnent Receipt for Faculty Board Report of
Pr oceedi ngs

1. | acknow edge receipt of the DA Form 1574, subject: Report
of Proceedings by the Faculty Board, with enclosures. | have

t horoughly reviewed the report and the Faculty Board findi ngs and
recommendations. | received the packet on (DATE)

2. | elect the following option with respect to submtting
addi ti onal statenents:

a. (Initials) |I desire to make no further statenent.

b. (Initials) | desire to nmake the follow ng additiona
comments (use continuation pages if necessary).

3. | understand that any additional coments which | desire to
make nust be submtted within 3 working days of the date of this
acknow edgenent .

(Student Signature Bl ock)

Figure 3-6. Student Acknow edgenment Receipt for Faculty Board
Report of Proceedi ngs
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Appendi x A

Ref er ences

Section |
Requi red Publications

AR 15-6
Procedures for Investigating Oficers and Boards of Oficers

AR 135-175
Separation of Oficers

AR 351-1
I ndividual MIlitary Education and Training

AR 351-10
Institutional Leader Education and Training

AR 535- 205
Enl i sted Eval uati on Reporting System

AR 600- 8-2
Suspensi on of Favorabl e Personnel Actions (Flags)

AR 600- 8- 24
O ficer Transfers and Di scharges

AR 614-100
O ficers Assignnment Policies, Details, and Transfers

AR 623- 205
Enl i sted Eval uati on Reporting System

AR 635-200
Enl i st ed Personnel

AR 635- 205
Enl i sted Eval uati on Reporting System

TRADOC Regul ati on 351-10
Institutional Leader Education and Training
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Section ||
Ref er enced Publ i cati ons

Air Force Instruction 51-602
Boards of Oficers, 2 March 1994

AETC Instruction 36-2215
Trai ning Adm nistration, 10 Novenber 1995

AR 12-15
Joint Security Assistance Trai ning (JSAT) Regul ation

AR 25-50
Preparing and Managi ng Correspondence

AR 25-400-2
The Modern Arny Record Keepi ng System ( MARKS)

AR 600-9
The Arny Weight Control Program

AR 635-40
Physi cal Evaluation for Retention, Retirenment or Separation

Section |11
Prescri bed Form

FH Form 1385-R-E
St udent Recycl e/ Rel i ef

Section |V
Ref er enced For ns

DA Form 1059
Academ ¢ Eval uati on Report

DA Form 1574
Report of Proceedings by Investigating Oficer/Board of Oficers

DA Form 2028
Reconmended Changes to Publications and Bl ank Forns

DA For m 4856
General Counsel i ng Form
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Section |
Abbr evi ati ons

Al V5
Aut omat ed I nstructional Managenent System

AT
Advanced | ndi vi dual Trai ni ng

ANCOC
Advanced Nonconmi ssi oned O ficers' Course

AR
Arny Regul ati on

ARNG
Arny National Guard

ATRRS
Arny Training Requirenents and Resource System

BNCOC
Basi ¢ Nonconmmi ssi oned O ficers' Course

| AW
in accordance with

| ET
Initial Entry Training

M
Mlitary Intelligence

M LPO
Mlitary Personnel Ofice

M OBC
Mlitary Intelligence Oficer Basic Course

MOS
Mlitary Cccupational Specialty

NCQOA
Noncommi ssi oned O ficer Acadeny
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NLT
not later than

PAC
Per sonnel Admi ni stration Center

PERSCOM
US Total Arny Personnel Conmand

SEP
St udent Eval uati on Pl an

SGL
Smal | G oup Leader

SJA
Staff Judge Advocate

USAR
US Arny Reserve

Section ||
Ter ns

Academ ¢ Probation

Period of time between any academic failure within a course of
instruction until subject matter that was failed is retrained,
and retested successfully, in accordance with a Student

Eval uati on Pl an m ni nrum standard for an individual test.

Active Duty for Training
Full -tinme duty in the active mlitary service of the United
States for training purposes.

Adm ni strative Attrition

The | oss of a student froma course in which he/she is enrolled
because of reasons other than academ c or | eadership
defi ci enci es.

Attrition

Attrition is the loss of a student enrolled in a course of
i nstruction, who does not graduate.
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Cheati ng
Using information fromany source other than your own
recol l ection or providing assistance to any student to prepare
any assigned oral or witten work product unless use of such
i nformati on was expressly authorized by the instructor.

d ass
One iteration of a particular course.

Conmpany Comrander
The commander of the conpany to whomthe student is assigned or
attached.

Cour se
A program of instruction approved by the US Arny Training and
Doct ri ne Conmmand.

El i m nation

Renoval from conmi ssioned officer status in the Arny and renoval
fromactive duty, and in the case of conm ssioned officers, the
active duty list.

Facul ty Board

An informal disinterested board of officers directed by the M
Bri gade Commander/ (as applicable) to investigate facts and
circunstances of a student's relief froma course of instruction
and to nake reconmendati ons on the disposition of the student.

For mal Counsel i ng

Formal counsel i ng of each student will be conducted and
docunent ed, using DA Form 4856 General Counseling Form or
appropriate mlitary correspondence format, at a m ninum at the
begi nni ng, m ddle, and end of each course, and after each

exam nation failure

Recycl e
Renoval of a student froma course and scheduling the student for
t he same course on anot her date.

Rel i ef

Relief froma course results in reassignnent, admnistrative
hold, return to parent unit, branch transfer, reassignnent to
anot her course, relief fromactive duty or active duty training,
di scharge from Reserve Conmi ssion, or elimnation fromthe
service, etc.
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St udent
An individual officially enrolled in a course of instruction at
USAI C&FH

Spokesper son
A person requested by the student to represent himor her, at no
cost to the Governnent.

US Arny Reserve

The Ready Reserve, the Standby Reserve, the Retired Reserve, and
all active duty conm ssioned and warrant officers holding reserve
comm ssions of the Arny and Arny of the US appointnents.
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US ARMY

OFFI Cl AL:

JAMES A. MARKS

Bri gadi er General, USA
Commandi ng

Director of Information Managenent

DI STRI BUTI ON:
E
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