WHO WE ARE

The US Army Intelligence Center and Fort Huachuca, Equal Employment Opportunity (EEO) Office is located on Fort Huachuca in Building 22328.

HOW WE CAN BE REACHED

Commander

US Army Intelligence

  Center & Fort Huachuca

ATTN:  ATZS-EO

Fort Huachuca, AZ  85613-6000

Commercial:  (520)533-2028

DSN:            821-2028

Fax:              (520)533-3366

BASIS FOR EEO PROGRAM

The foundation for EEO can be traced back to the U.S. Constitution.  However, significant progress in shaping current laws was made between 1941 and 1963.  Executive Orders barring discrimination, and passage of Title VII of the Civil Rights Act of 1953 and the Equal Employment Act of 1972 are the cornerstone for eliminating employment discrimination.

WHAT WE DO

The EEO Program exists as a public law and permanent policy to ensure discrimination-free environment.  The EEO Program provides employees with a right and a procedure for redress in instances in which they have suffered discrimination.  To accomplish this end, several programs, all under the umbrella of EEO, are managed through the Command EEO Office, with the assistance of the servicing EEO Officer and CPAC Director.  The Individuals with Disabilities Employment Program is managed by the EEO Office.

AFFIRMATIVE EMPLOYMENT PROGRAM

Affirmative Employment Program is designed to correct the effects of past discrimination.  It requires specific actions to recruit, employ, and promote qualified women and minorities.  It is a program in which actions are taken to assure that the composition of the work force represents, so far as possible, the racial and sexual composition of the Civilian Labor Force.

SPECIAL EMPHASIS PROGRAMS

· Federal Women’s Program

· Asian American/Pacific Islander Program

· Black Employment Program

· Hispanic Employment Program

· American Indian/Alaskan Native Program

These special emphasis programs are designed to improve employment and advancement opportunities of these groups in the Federal Government.

The Special Emphasis Program Managers counsel employees in employment and promotion opportunities, monitor statistical trends, work with managers and supervisors to identify and overcome career barriers and communicate the concerns of the group to the Commander.

EEO COUNSELING PROGRAM

The EEO Counseling Program provides the mechanism for the applicants and employees within the civilian workforce to seek and obtain redress for discrimination at the informal level.  The EEO Counselor is the first step in the complaint processing system.

The Counselor makes inquiries into the specific incidents of alleged discrimination.  Inquiries are designed to obtain only that information necessary to reach an informal resolution to the complaint – and are not as extensive as an investigation.

Informal resolution is emphasized to reduce the enormous financial and morale drain caused by complaints that progress through the system.  Resolution of all complaints at the informal stage is highly encouraged.  All complainants will be offered Alternative Dispute Resolution (ADR) where an outside party will make mediation attempts.

WHEN TO FILE A COMPLAINT

PREREQUISITES TO FILING A COMPLAINT.  If you are:

· a current employee

· a former employee

· an applicant for Civil Service or NAF employment

· certain contract employees

And you feel you have been discriminated against because of:

· Race

· Color

· Religion

· Sex (including Sexual Harassment)

· National Origin

· Age (over 40)

· Mental or Physical Disability

· Reprisal

Then you have the right to file a complaint of discrimination with the EEO Office within 45 calendar days after the alleged act of discrimination.

Even though an employee has the right to seek redress through the EEO complaint process without going through the chain of command, it is highly recommended and encouraged that you seek to resolve perceived incidents through your chain of command.

EEO COMPLAINT PROCESSING PROCEDURE
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A complainant must contact the EEO Counselor within 45 calendar days unless otherwise stated.  The Counselor tries by working with the complainant and principle agency witness (PAW) to effect an informal resolution.  The complainant will also be offered the option of Alternative Dispute Resolution (ADR) through an outside party who attempts mediation.  If the situation is not resolved by the Counselor or through ADR, the complainant then has the right to file a formal complaint.

· The complainant makes a complaint in writing and submits it to the EEO Office not later than 15 days after final interview.

· After the acceptance of the formal complaint, the EEO Officer requests an investigation.

· Investigator conducts an investigation, then writes a report of findings.

· A hearing is conducted by the EEOC, or

· Director of EEO makes a final DA decision.

· Complainant may appeal to EEOC.

NOTE:  IF THERE IS A RESOLUTION AT ANY STAGE, THE COMPLAINT PROCESS IS TERMINATED.  THE COMPLAINANT MAY WITHDRAW THE COMPLAINT AT ANY TIME.
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