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ATZS-ME   (600-20a)
05 Jul 01



MEMORANDUM FOR Commander, 309th MI Battalion

SUBJECT:  Equal Opportunity Quarterly Narrative and Statistical Report (3rd Qtr, FY01)

1.  The following information is the consolidated percentage of permanent party personnel trained for the company, for inputting into the Headquarters, Department of the Army EO Database, and for forwarding to the Commanding General.  The appropriate percentages for the company are in bold:


a. Training.

Total Number E1 – E6 Assigned________
Total Number SFC and Above Assigned________

E1 – E6 Trained (EO):  
  85-100% (Green)
70-84% (Amber)
Less than 70% (Red)

E1 – E6 Trained (CO2):  
  85-100% (Green)
70-84% (Amber)
Less than 70% (Red)

E7 and Above Trained (EO):   85-100% (Green)
70-84% (Amber)
Less than 70% (Red)

E7 and Above Trained (CO2): 85-100% (Green)
70-84% (Amber)
Less than 70% (Red)

Overall percentage of company receiving EO/CO2 training this quarter:__________/__________

I briefed my unit’s human relations training at the_____Quarterly Training Brief?   Yes        No 

Additional Information:   Assigned/percentage of students EO trained ________/__________  


b.  Climate Assessments.

Number of Unit Climate Assessments conducted/scheduled:   _____________/______________

Overall percentage of assigned personnel participated in command climate survey:___________


c.  EO Personnel Staffing.

EOR Staffing:





Required______
On-hand_________


d.  Complaints.

Number of Formal Complaints this Quarter: 

_________

Number of Informal Complaints this Quarter:
_________

ATZS-ME   

SUBJECT:  Equal Opportunity Quarterly Narrative and Statistical Report (3rd Qtr, FY01)

2.  The following information is provided on attached enclosures:


a.  Current Equal Opportunity Representative Information (Encl 1).


b.  Monthly report with applicable information (Encl 2)


c.  Company Command Profile (Encl 3).


d.  Company Training Assessment (Encl 4).


e.  Upcoming Training (Encl 5).

3.  The overall equal opportunity climate within the company is good.  This command continues to work and strive at meeting the goals and objectives of the Brigade Affirmative Action Plan.  Working relationships between our diversity of soldiers and civilians is good.   Based on my opinion as the company commander, my overall assessment of the human relations climate, and my analysis of the data in this report, I rate our company as:


a.  Having no Human Relations problems.


b.  Having a few Human Relations problems.


c.  Having many Human Relations problems.

4.  Point of contact for this report is SFC John Doe, Company Equal Opportunity Representative, 3-1111.








JOHN A. DOE








CPT, MI








Commanding

Example Company Level Submission

_963043164.doc
����



UNITED STATES ARMY INTELLIGENCE CENTER AND FORT HUACHUCA



FORT HUACHUCA, ARIZONA  85613-6000







� EMBED Word.Picture.6  ���







DEPARTMENT OF THE ARMY 







REPLY TO







ATTENTION OF
















